- o) Bipsgs -
w22 oy,

SEsaEo RS
P
E%‘V} rg’n

S| »SCWWPSHSHIFFaIIGS FIeDD
SUPLI LDSPOESYED, H655Tey-613010
CBCS
LTSS L LD
Syllabus

UL L wib — ,6uenT GLoeVT3TemLD

Diploma (Archival Management)

UTL S L & &upddnL L prer: 29.01.2022



1. Introduction to the Department of Rare Paper Manuscripts

Department of Rare Paper Manuscripts, Tamil Univesity, Thanjavur the first of its kind in our
country, has been established with a view to giving a thrust to new areas of research in modern studies
through Rare Paper Manuscripts.

Department collect the Rare Paper Manuscripts and Rare Books remain scattered all over the world.
Catalogue the all Rare Paper Manuscripts.

Edit and publishd unpublished Rare Paper Manuscripts.

Write the social and political history of India with special reference to Tamil Nadu on the basis of the

above manuscripts which are yet to be explored systematically.
Achievements

The department of Rare Paper Manuscripts has organized 11 seminars.
The faculty members of the department have completed 17 research projects

The faculty members have published 10 books

2. Faculty Members
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Dr.T.Kannan
Professor & Head

i

Dr.T.Athithan
Associate Professor




3. Academic Programs
The Department offers the following Courses
¢ Non Major Elective Corse for PG Programme.
M.Phil. (Tamil)
Ph.D. (Tamil)

Diploma (Archival Management)

3.4 Diploma Programme (Archival Management)

UlLw eu@ly ( Senblensoll LLLWID - Seuewt Guoeomesitento)
3.1.1. Introduction
The Diplomo in Archival Management offered by the Department of Rare Paper
Manuscripts has been designed for the students who have completed Higher

Secondry Examination.
3.1.2. Aims

The aim of this course is to give a holistic view and understanding of

Collection of Rare Paper Manuscripts.

Conservation of Rare Paper Manuscripts.

Publications in the Rare Paper Manuscripts.

Documentation and preservation of Various Documents like Medical report, Court
orders, rare books and family records.

3.1.3. Objectives

After the successful completion of the course the students should

e have achieved a good understanding of Rare Paper Manuscripts.
e have gained complete knowledge to collect the Rare Paper Manuscripts.
e have developed the necessary skills for undertaking Higher Studies at the

Post Graduate level
3.1.4. Learning Outcomes
After the completion of the course the students should have

e gained good knowledge in Rare Paper Manuscripts.
e understood the various methods adopted in Rare Paper Manuscripts research

e the ability to understand the sources and culling information from them



3.1.5.Diplomo Requirements, Duration and pattern
One Year and Non - Semester Pattern

Non - Semesters : July to May
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Pattern : Non - Semester Pattern
& T6VLD L @ oy 6r(h
Duration : One Year (Non - Semesters)

vuilhmy Gy : Hlp

Medium : Tamil
S5&ID) : 9BIE S EHLILLL GuwsdBleneols LeTeflld seval (LTalOTeRLTD 6u@LILS
Cxir&d)

Qualification for Admission : Passed any Higher Secondary Examination in
recoganized bodies.

G®DhS jeTe) Caxidd w16 et 35 %.

Passing Minimum Marks: 35 %

3.1.6. CBCS: Courses and Credits

The Diploma in Archival Management course has three Papers and one Project work

The minimum credits required for the grant of Diploma: 12
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DRP5111 | Kaakitha Suvadigal 3|45 | 25 | 28 75 100
§ DRP5112 | Kaakitha Aavanangal 3 |45 | 25 | 28 75 100
2 |Dprps5113 | Achukkalai 3|45 | 25| 28 | 75 | 100
DRP 5114 | Dissertation 3|45 | 25 | 28 75 100

GOMBSLLF SriisTerser - 12
EwrdHs wewflwerey - 45

1 LUVBWVEHLS HVWSHSE G palledt all(hriL SjgliLiewL g sriiLsrefl euflami L sOLig
gflw  ewswsgFaays geopullsd viLw  eauGly (Syeuen  GevTemiento)

LITL_BI&EHEBBTET LITL HPILL 1D 6w BLILIL (h6Terg).
2. BUUTLSH LGP0 cpeiiy HTeTHEHD @T SLUIGMBID HU L TUIDTGLD. .

3. wTeweuTHeT UTISHHBES cPeTm HTLG6T (Ubedr, elwmper, Geuelef) LIBUB6O 4.00 Lo6wT
WPWHeo 6.00 wemileueny  BUILITL S L LUI60UTTH6IT

4.@wevmlenevliLieierld He0aTlenU WPIY&HSI Ums UL L misemen@uum UL enemGuim
WGHIHHeL  LUTETBIUHLD  oTEUTUTHET — @UUTLRIGemen  jelauel  [HBIeUeTmIger 6
QUILSHIL 60T LIUT606VTLD.

500U LW eu@liled Baidbensd GUDID WTERINTHET LIB UL LBIGS6T 6060 LIQLILIEHEMENL

USHad B Heveoulled CFHTLIMLW HpeuarshHed @mbEH HOLUI@TDF  FTSINSISHLD
CUDBIHD DUFWIDTGLD.




3.1.7. Syllabus of Diploma in Archival Management.
DRP5111&m6iT I: STHBF Si6UIQH6N
Kaakitha Suvadigal

GBrasaLb:

o FTHHF GouyHefal (PHBHWSHBHIUSHMS 61BHBHIENTSHSH60.

o FTHHF Gouysmand GrsfllusBE LOTaNIUTEMmeNS SWMTLGSHH60
LIULIGOT:

o ETevsll Uswideiled (peitaifleno GLBISHEL.

o giflw MHBOW(PSHHIBHMENL LIQHSBIUD SLBBen6OL GLIBISHEL.
6V&:1

BTHBHSH CHTBBUPD UNTEFAUID -BTHHF FUQHET - F6U) CUMBDHET -

Be0HBUID - DeVHHWID - BTLGLD - W(HSHSHIUD - LIBHIDBEH6I
DI6VG:2

BTHBHSH Fallguiled BT GBILILS6T - UabHImIS6T LlsTenem BTGB -
HHCoumisL b Leitenen BT @GN - IFmBTULSST BILGBILIL.

DIVG:3

BYFHHIBET - UMBH6IT - (.6l B.(p.Cou. BTLLAT HYHHIB6T -

CamiseLaurTUT. H9HMIG6T - LB HOBSIEHT HIQHMIGHET.
D|6VG:4

Lwewntd @MILLS6T - LWL [HeVeTH6T - Loewllulesl - &Tor - 6f.8s.

Q&L gunmt. - GamoBev - &l.allyLDew0M UI6HT.
DIVG:S

STHHF FOUQH6T - COSHHEIF - JHFHIG DLEUIRIBET - DYH6INF

Fi6UIQ SH6IT



CBTEHBL B HITCLS6IT

1. THBHF Faug HUIS6T (LT.YT.) (LPHIHETeUT L0.FT.HNl6emLBLOLT,

(pewerTeUT .60l Filoewiesl, SO LIGOBHMEVSHIPHID, HehFTewT, 2000.

2. OQsaaiFuller SHODF SZeugseT T Sule], L0.QITCFHSHIT6, OF6sTene6r.

3. OwsaaiFuller SHODF FaugsHeT & (BLD LSBT UTDANUICD, SIT.FSHHUWILITLON,
&HEhIFMEU,T.

4. OHSHIMIBID LleiTenem BT G

5. BQSHMIH6IT, Liwlewid GMILILSHeIT.

6.501060 SLAIIHIGH6T, 2 60HS5 SOPTITUIFS Himleuerd, OFerener, 2001.



DRP5112 &M&S KI6U6HIRIS6IT
Kaakitha Aavangal

GprésLd:

° FNTHPH QeUMBISNT (WEHBWSHSHINHMSD 61BDHSIM] SHSH6V.

o FITHPH Qeouammmbanend CraflliugBg TaaUTEmeNd SHWTTLIGSHDH60
LILLIGOT:

o QouaSSTILSL Lenfisefed (paiiaiflen GLpigeD.

o oflw SeumIMmISMeN LgSSBULD SbBBemeoll GLBISH6D.
6v&:1

SLOUWID - USHHTID - FTFQID CFTBOUTHET allensald -LIeLemD

DLEUGTRIBET - genev- GFLIGLEG HeLOGUL (B LIFleyselT.
DI6V(G):2

QUTEUTHBBI SLeUTHIBET - Gomg SLeIMIMIG6T - WITHHWT HTevdh SHLOLD

DLOUHIHIBET - (IPSHHDT DLEGTTHRIHGET.
I6VG:3

SLeuemmiFeTled CHTHBBSH FnmIFHeT - SieuewImISeen Gompulentoliy -
ADHHBH6T - GBUIBH6T- 2 6TenL SHID-LOWLBHH0- LSHLINGHH0 -
alendd DI L auenent ST He0.

D|6VG):4

SRISHCOW DITF  HLEUMIBIGET - ARSI FUPHF OCFUISH BT -
SRIFCOW  DIVIINDBSH BYHHIGBET - DEUMIEIS6ND HB6Ue0 LIFloTHBMm
QB3 H6T.

DIVG:S

a6t Uiy GEM(mBEHET - DLeUeTd STLILISHIBET - A0S

HILB (POBHT - SLeuewid CHTGLLD eUmIaD - DI L euenewill LI(GEHHeID



CBTEHBL B HITCLS6IT

1. THBHF Faug HUIS6T (LT.YT.) (LPHIHETeUT L0.FT.HNl6emLBLOLT,
(pewerTeUT .60l Filoewiesl, SO LIGOBHMEVSHIPHID, HehFTewT, 2000.

2. SN0 HLUEMIEIGGT, 2 605FH SOTITUIFS Bmleued, GFeaienet, 2001.

3. &600V(YSHBHIHHN6V, [HLG.BTFBTH LOWIUTFT LSLILSLD, FGHUFLD,
1989.

4. ugdiiwed, SiSENSHTOG, DILPHHeneowd I GLL, GFeremer 1997.

5. u UYL UTTeneUs6eT SL.alBTUIS CPTHS, LITeOPHSBT LISUILSID, ST LITg,

1983.



DRP5113 O|F&dH HMH6V
Achukkalai
GBrasaLb:

*  9FHHHM60UT6HT QUEVTHENMBULD OIF Gl Lieoofl & 61T 66T
WPSBWSSIUSMBLLD ABSSIMTSSH60.

e SFALLULL Sflwu  prevsmens  CafllusBE  LOTERIEUTHMENSH
SWTTLGSHH6D

LIULI6OT:

o SFFsD WBEID uSHOYl usmisefled (Weitgifleno CLBISHED.

o Omewialf DIFFHL LMIBMeNEF QFUINSBHTA SUBBeNeOL! GLIBISH6V.
|6VG:1

LIDRIBTE0SH H60al (DM - @QeN6VF FaUQHeT - DFFHS CHTHMLD-
OIFGHDH B0 aleMTFHAUNL Goenev BT LT LMIG- SO BT 1960
OIFFHG OFHTe0

IVG:2

DIFFHBIBEMNDT  QUMBHET - CUTH DFFHD - 6Uewilds HFFHID
SOIWTT  FFHD- DFFAGL  WpepeeT -a05C8aT  SIFSHpenB
HTVHCHT DIFS (pedB - CHSHT (Lpenm

DIVG:3
DFCFWHHISHaNET  alouImFer- DFFHCHTTHH0 -  DIFFIYHH6D
s1dHHHer  CapmBmieuTul - &THBD HWTMHH0 -  mBaTlmEILITE
abIT  (PMBWTEL - FHTHFH  UMB6ET -  HTHFH  DI6N6YSH6I

BIBUSHIIBGL QuThSSTET FHTelT GHiTe| OFUISH6V.

|6VG:4
LUSSHB eUQalld - LUbd 6IeWId6T - SFaHEIUY Hmbad GFuised (Proof
correction) - HmHHs Guibser - elefiby (Margin) - Gueol ewi -
HaL(BbE (Lamination)

VG-

USSP o (HUThEHHe0 Sewlenlulled LmIEG - SHowiel DFHSHCHTTLIL
wenpser (Desk Top publishing) - gefw&si Gumps (Laser Printer)-
gleoedwiiinIygHad small (Scanner) - GaIOUT[HeT- SO 6I(IPHHIHHET -
alewgll Leuend - LWSILT(HH6T. DIFFSH 0HMHedled omiallwed uuweum®



CBTaaL. (B HITeLES6IT
1. SIF&SBHMEL LOT.&.FOUHSEI, ST LHLILSLD, GFeremer, 1960.

2. uHUYL UTTeneuset, &l alBTWSAPTHS, UTeO(IPHBET UHLILSD, ST,
1983.

3. geugll Uy CmBSpedmeT (U.81) &.Cam.ugwdleud, SLOLPL

LIGV&H6M60SHBLBLD, Hehamey,T, 1987.
4. 9IF&HD UFHLYD 1OT.F. FoUbSHer, ST uFHusbd, OFeremnst, 1980.
5. UbHBHHm6e0, Sl alBTWSCPTHS, LUTeO(IPIHEBeT, LUHLILSLD, STumg, 1999.

6. OLerosLm uliefagm (DTP), wr.eyesGLr f LT, euenTHOpI LSIILISLD,

OFeitement, 1999.
7. USSHID, ewLewigml OFuleug 61l ? elb.¢.dlel, OFeienert, 1976.

DRP 51 1 4 eyuiBu@

Dissertation
flw B WWSGIFHeuser GsTLTUTeT @ Seweoliiley ey Glaig, 30

LIS SIS @ @GSOMUITID Qi HMlsansHewid Foililss GaueBIb.
3.1.8. Credit Requirements for Diplomo in Archival Management
The minimum required credits for Diplomo Programme are 12.
3.1.9. Teaching Methods

Teaching is done through class room lectures, demonstration, power point
presentations, field work and survey (Depending upon the season’s Work and

permission), Seminar and Workshop participation and Library Reading.



3.1.10. Methods of Assessment

Written test for 75 Marks and 25 marks for internal assessment. Exams of 3 hours

would be conducted for the external exams.

Dissertation will be evaluated by external examiner marks and Viva Voce will be

conducted to test the qualification of the students.
3.1.11. Internal marks

Internal marks would be assessed on the basis of written test, class room seminar,
assignment and attendance. The weightage for the internal assessment (out of 25

marks) would be as listed below.

Written test 10

Seminar .5
Assignment . 5
Attendance : 5

(For 95 percent and above attendance 5 marks
For 90 to 94 percentage attendance 4 Marks
For 85 to 89 percentage attendance 3 Marks
For 80 to 84 percentage attendance 2 marks

For 75 to 79 percentage attendance 1 mark)



